


 
 

SOLICITATION PROCESS 
 

Attached is a copy of the Ordinance of the City of Avondale Estates, regarding peddlers and door-to-door sales 
persons.  Please make sure you and your canvassers read the ordinance and adhere to it as outlined. 
 
Before we can proceed with the processing of your solicitation permit, the City will need the following: 

• A letter from the company who you are soliciting for which will include, the scope of your solicitation, 
timeframe for soliciting in the City of Avondale Estates, and a complete list of all canvassers.  I will also 
need verbal confirmation from your company. 

• A copy of all literature that you plan to distribute to the residents. 
• A personal questionnaire MUST be completed by all of your canvassers which will include a copy of their 

driver’s license and work ID. The police department shall review the application and perform a background 
check on EACH canvasser for the purpose of ascertaining whether the applicant has pled to or has been 
convicted of a felony, or a misdemeanor involving violence or mural turpitude.  

• If you are tax exempt, provide proof of your tax exempt status.   
• There is a fee of $20.00 for EACH permit issued by The City of Avondale Estates. Each canvasser will 

then carry their permit card of approval to the license/permits unit of DeKalb County Department of Public 
Safety (located at: 3630 Camp Circle, Decatur, Georgia 30032, Phone: 404-297-3934, Hours of operation 
Monday-Friday 9:00 a.m.-4:00 p.m.) where they will pay a fee of $35.00, the applicant shall be 
photographed and provided with a Solicitation Permit Badge which shall bear the applicant’s photography, 
name, and organization which shall identify the applicant as a solicitor.   

 
Once the City has received all of the documents requested and the City Manager has reviewed, we will proceed 
with providing you with a Solicitation Permit Badge and Permit Authorization Letter.  Please note that once 
approved, each of the canvassers will be provided with a City of Avondale Estates Solicitation Permit 
Badge, they will also be required to wear a badge from your company and carry a copy of the permit 
authorization letter with them at all times. The City requires that you provide a list each day of the 
canvassers who will be soliciting.  Should you have new canvassers, you are required to complete all the 
necessary documents and background check before any new canvassers are allowed to solicit. 
 
While soliciting in The City of Avondale Estates, be mindful of the following while:  

• No solicitation is allowed between the hours of 9:00 p.m. and 9:00 a.m.. 
• Do not solicit on any property that has a “NO SOLICITING, NO SOLICITATION, NO PEDDLERS” sign 

displayed on the premises. 
• Do not trespass on any resident’s property.  You are to only gain access to the residence by public streets 

and resident’s driveway. You are only to approach the resident’s front door, never side door, garage door 
or back door. 

• Do not enter into any residence unless you obtain express permission from the resident. 
• Always verbally identify yourself and the organization, company and product line you represent for the 

purpose of solicitation. 
• Always wear your soliciting permit badge and have copy this letter on you while soliciting door-to-door.  

  
Please note that any person charged with a violation of this article shall be apprehended by the police department 
or summoned to appear in the municipal court and, if found guilty, shall be punished by a fine not to exceed five 
hundred dollars ($500.00) and/or imprisoned in the common jail of the county for a period not exceed sixty (60) 
days for each offense (Ord. No. 825, § 1 (13-92, 10-23-89). 
 
If you have questions or concerns, do not hesitate to contact me. 
 
Juliette Sims-Owens, City Clerk 
404-294-5400 phone, 404-299-8137 fax 



















 
 

City of Avondale Estates 
Personal Information Questionnaire 

 
Sec. 14-81(2):  Any person engaged in or desiring to engage in any type of selling, soliciting, 
canvassing, survey-making, or any other business, occupation or vocation, which involves going 
door-to-door or house-to-house in the residential areas of the city, whether on a temporary or 
permanent basis, and whether or not it be for any religious, charitable, non-profit or profit-making 
organization, shall first register with the city clerk by completing a personal information 
questionnaire and then obtaining a Solicitation Permit Badge from the city which shall be his/her 
permit to engage in the activities set out above. 
 
Name (First, Last):________________________________________________________ 
Address:________________________________________________________________ 
City:__________________________________State:___________Zip:_______________ 
Telephone:(h)_______________________(w)____________ (o)____________________ 
Driver’s license number:_______________________________Issuing State:__________ 
Social Security Number (for identification purposes only):__________________________ 
Race:________________ Sex:____________ Height:_______ Weight:_______________ 
Eye Color:___________________ Hair Color:______________ 
 
Name of organization:_____________________________________________________ 
Address:________________________________________________________________ 
City:________________________ State:__________________ Zip:_________________ 
Telephone:____________________________ Fax:______________________________ 
Supervisor:______________________________________________________________ 
 
Product or Service:________________________________________________________ 
 
List all arrests, convictions and disposition of each charge, other than minor traffic 
violations.  Include date(s), location(s), and description of violation(s). (If none, write 
NONE). 
 
Date of Violation   Description, Location, and Disposition of Charge 
_______________   __________________________________________ 
_______________   __________________________________________ 
_______________   __________________________________________ 
_______________   __________________________________________ 
 
I, _______________________________do hereby affirm that the information given herein 
is true and correct. 
 
O.C.G.A. § 16-10-71 provides that a person who makes a lawful oath or affirmation or who 
executes a document knowing that it purports to be an acknowledgement of a lawful oath or 
affirmation commits the offense of false swearing when, in any matter or thing other than a judicial 
proceeding, he knowingly and willfully makes a false statement.  I further understand that if I have 
made omission or misrepresentations, my permit will be revoked and/or a citation issued under the 
applicable city ordinances. 
 
Signature:___________________________________________ Date:_______________________ 


















